
 

How to Download and Import the Test Bank in 

Blackboard - Classic  
This document provides directions on how to download the test bank files and 

import or upload the test bank files back into your Blackboard Learning 

Management System (LMS) as Pools. Note, screenshots are provided for 

demonstrative purposes and may not match your system exactly. Navigation 

elements may vary depending on your platform configurations. 

 

1. Open the LTI Advantage integration email you received to find the Course Information 

& Test Banks table. If your course includes a supplemental test bank, a download link 

is displayed under the Test Bank column. Click the link to download the course’s test 

bank files to your local device.  

 

  

2. Navigate to your Downloads folder and open the downloaded zip file to locate the file 

labeled/identified as BB.  

 

  

 

 

 

 

 



 

 

3. Click on the zipped BB file and drag-and-drop it into the Downloads folder, or a 

different folder of your choosing. This extracts a copy of the test bank file to import into 

your course.  

 

 

4. In your browser, open the Blackboard course in which you would like to 

download/import the test bank and turn Edit Mode to ON.  

  

5. Under the Control Panel, click to expand Course Tools, then click Tests, Surveys, 

and Pools. 

  

 

 

 

 

 

 



 

6. Click Pools.  

 

  

7. Next, click Import Pool.   

 

  

  

 

 

 

 

 

 

 

 

 

 



 

8. Click Browse Local Files and select the .zip file that you copied/extracted in Step 3.  

Click Open to select, then click Submit. Wait for the file to upload. 

 

 

9. Once the upload is complete, navigate back to Tests, Surveys, and Pools. Click 

Pools. 

 

  

 

 

 

 

 



 

10. You will now find the questions available to use for building course assessments as 

needed.  

 

 


