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How to Create Student Groups

This document provides instructions on organizing students into designated groups as
a means of tracking and managing separate cohorts within a single course. Note:
While the Group feature may be used for various organizational purposes, a
recommended best practice is to use a one course ID per student cohort

approach.

1. First, you need to enable the Groups option within your course settings. From the course

homepage, click Settings in the menu bar at the top.
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2. Scroll down to Groups and click to expand the section. To the right of Group Mode, choose
either separate groups or visible groups. You can learn more about these options by clicking

the question mark next to the dropdown.
+ Separate groups — Each group member can only see their own groups. Other groups

for which they are not a member are invisible to them.
« Visible groups — Each group member is tracked and works within in their own group,

but can also see other groups in the same course.

> Completion tracking

v Groups
Group mode (7] No groups E
No groups
Force group mode (=) Separate groups
Visible groups
Default grouping | None = |

> Role renaming @

Save and display Cancel

3. Next, click Save and Display at the bottom of the page to save your settings and return to your

course homepage.

> Completion tracking

v Groups

Group mode (7] |Vi5|’b|egr0ups =
Force group mode (7] | No = |

Default grouping | None B |

> Role renaming @

Save and display Cancel
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4. Next, from the course homepage, click the Participants option in the navigation menu bar at the
top of the page.
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5. You are brought to a page listing all users currently enrolled in the course. From this page, click

on the dropdown menu in the top left corner, then select the Groups option.

[ Enrolled users + ]

Enroliments
Enrolled users
Enrollment methods
Groups

Groupings .
‘! 2] B
Overview 0
Permissions

Permissions
Other users ) Clear filters Apply filters

10 participants found

Fiml"ameABCDEFGH\JKLMNOPQRSTUVWXYZ

First name / Last name “ Email address Roles Groups Last access to course Status
O = - - - - -
O  ™MA Mikel Arteta Student No groups & 20 hours 37 mins cDHo
O HD Harlan Demasters Leann.Demasters@cdx.com Teacher No groups # 1year 111 days [ Active Xi]
[0 MG Madalyn Gambrel Cristine.Gambrel@cdx.com Student Example # 1 year 339 days che
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6. On the following page, click the Create group button towards the bottom-left of the page. You

may need to scroll down to find this button.

| Groups + ‘

Navigate Premier Access for Emergency Care and Transportation of the Sick and Injured, 12e(2354FF-G

Groups
Groups Members of:
( Example (2)
Edit group settings Add/remove users

Delete selected group

Create group

Auto-create groups

Import groups
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7. You should now enter a Group name in the field provided for how you would like the group to be
displayed and tracked in the course. Other fields, such as Group description and New picture,
are optional. Upon entering the preferred details, scroll down and click the Save changes button

at the bottom of the page.

v General

Group name o l Night Class ‘I

Group ID number [~} ‘

Group deseription 1A BT =E %S @I E ma

6PM Class

You can enter
a group
description
here.

Enroliment key (] ‘ Click to enter text # |®
Group messaging (2] ‘ No = |
New picture =] Choose a file.. Maximum size for new files: 50 MB

®

You can drag and drop files here to add them.

You can
upload a

picture here. - o

8. The Group you have just created is now listed as virtual bucket in which to assign users enrolled
in the course. To assign select students to this group, select it in the Groups pickbox first and

then click the Add/remove users button to the bottom right of the page.

| Groups : ‘

Navigate Premier Access for Emergency Care and Transportation of the Sick and Injured, 12e(2354FF-Gi Groups
Groups Members of: Night Class (0)

( Example (2)

Morning Class (0)
—

Edit group settings Add/remove users

Delete selected group

Create group

Auto-create groups

Import groups
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9. The next page displays two pickbox fields. The one on the left shows you Group members who
are added to the group, and the box on the right displays the Potential members of course
enrollees available to add to the group.

Add/remove users: Night Class

Night Class #

6PM Class

Potential members Selected user's membership:

None Student (5)
Mikel Arteta (@)
Madalyn Gambrel (Cristine.Gambrel@cdx.com) (1)
Onita Gaulke (Michelina.Gaulke@cdx.com) (1)
Carole Hackman (Katheryn.Hackman@cdx.com) (0)
Velma Lehn (Krista.Lehn@cdx.com) (0)
Teacher (4)
Harlan Demasters (Leann.Demasters@cdx.com) (0)
Ethan Gollehon ([ 0
Elvis Peterka (Mable Peterka @cdx cem) (0
Ryan Poor (|, 0
Noroles (1)
Steve Webster ( ) (0)

- Add

Remove »-

Search| Clear Search Clear

Search options »

10.Use your mouse pointer to select an individual you would like to add to this group. Note, you may
select multiple users at a time by holding down the Control (PC) or Command (Mac) key on your
keyboard during your selections. After choosing the desired users’ names, click the Add button

to assign them to the group.

Add/remove users: Night Class

Night Class "
6 PM Class
Group members Potential members Selected user's membership:
( MNone ] Student (5)
Mikel Arteta | ) (0)
< Add Mada\yn Gambrel (Cr\st\ ne. Gambre\ wcdx com) (1)
dx.con
(xlde Hadu‘rlan (Kﬂﬁluynl—hclmmn@uh «com) (0)
Remove » velma Lerm Krista.L ehn|
Harlam Demasters (Leann.Demasters@cdx.com) (0)
Ethan Gollehon ) (D)
Elvis Peterka (Mable Peterka@cdx.com) (0)
Ryan Poor (
No roles (1)
Steve Webster ( - . ) (0)
Search Clear Search Clear

Search options »
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11. After clicking Add, you will see the student names move from the Potential members box to the

Group members box, indicating the students now belong to this group of participants.

Add/remove users: Night Class

Night Class

6 PM Class

Group members

Student (2
Carole Hackman (Katheryn.Hackman@cdx.com)
Velma Lehn (Krista.Lehn@cdx.com)

Search Clear

Search options »

-« Add

Remove »

Potential members

Student (3)
Mikel Arteta 1(0)
Madalyn Gambrel (Cristine.Gambrel@cdx.com) (1)
Onita Gaulke (Michelina.Gaulke@cdx.com) (1)
Teacher (4)
Harlan Demasters (Leann.Demasters@cdx.com) (0)
Ethan Gollehan ( ) (O]
Elvis Peterka (Mable Peterka@cdx.com) (0)
Ryan Poor | B )(0)
Noroles (1)
Steve Webster { 1) (0)

Search Clear

Selected user's membership:

12.When finished with your group additions, click the Back to groups button at the bottom of this

page to continue to create groups as needed.

Add/remove users: Night Class

Night Class

& PM Class

Group members

Student (2)
Carole Hackman (Katheryn.Hackman@cdx.com)
Velma Lehn (Krista.Lehn@cdx.com)

Search ‘ Clear

Search options »

Back to groups _

- Add

Remove »

Potential members

Student (3)
Mikel Arteta ) (0)
Madalyn Gambrel (Cristine.Gambrel@cdx.com) (1)
Onita Gaulke (Michelina.Gaulke@cdx.com) (1)
Teacher (4)
Harlan Demasters (Leann.Demasters@cdx.com) (0)
Ethan Gollehon ) (0)
Elvis Peterka (Mable Peterka@cdx.com) (0)
Ryan Poor | i ()]
No roles (1)
Steve Webster | 1) (0)
Search Clear

Selected user's membership:
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13.You may also manage your groups at any time from this Groups page by selecting the group you
need to adjust and clicking the Add/remove users button again. You may also edit any other
component of the group setup by clicking the Edit group settings button or removing the group

entirely by clicking Delete selected group.

&

| Groups = |

Navigate Premier Access for Emergency Care and Transportation of the Sick and Injured, 12e(2354FF-Gi Groups

Groups Members of: Night Class (2)

( Example (2) ] ( Student
Morning Class (0) Carole Hackman (Katheryn.Hackman@cdx.com)
Night Class (2) Velma Lehn (Krista.Lehn@cdx.com)
Edit group settings Add/remove users

Delete selected group

Create group

Auto-create groups

Import groups

14. After setting up your groups, you may now filter your course reports, such as the Grader Report,

to view group-specific data only.

Grader report -

Grader report

Visible groupll Night Class :
H All participants
Night C .
First name [l _Morning Class G/ H/ 1 J KL MNOPQR S TUV WX VY Z

Night Class

Lastname WY A B ' C D/E|F G H I J KL M N O P Q R S T UV W X Y Z

Navigate Premier Access fo...C)

First name / Last name * Email address O ExampleExam % & {3 Soft-skill Simulations % # () Interactive Lecture: Chapte.. $ # {3 Interactive Lecture: Chapte.. % &
CH Carole Hackman B # Katheryn.Hackman@cdx.com - - -a a
VL Velma Lehn 2 # Krista.Lehn@cdx.com - 0.00 @ @

Group average - 0.00
Overall average - 0.00
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15.You may also create group overrides for quizzes or assignments to apply exceptions for a select
group of students. When viewing the quiz/assignment page you wish to apply an override for,
click on the More dropdown in the menu bar at the top, then choose Overrides. Then select

Group overrides from the dropdown and click Add group override.

More v

Overrides |

chapter 2 Q| Femissions

Navigate Premier Access for Emergency Care and Transportation of the Sick and Injured, 12e(2354FF-Gi ~ Chapter 2 Workforce Safety and Wellness + Chapter 2 Quiz

: I

‘ Mark as done
pter 2

Opened: Friday, June 23, 2023, 8:00 AM
r 2 Closed: Friday, June 23, 2023, 8:00 AM

Chapter 2 quiz on Workforce Safety and Wellness. Please complete after submitting your Chapter 2 assignment.

Continue the last preview

Grading method: Highest grade

- Grade to pass: 70.00 out of 100.00

Summary of your previous attempts

egal, Attempt State Review
kamning Preview In progress
Chapter This quiz is currently not available.

quiz
“H Chapter 2 Quiz

Navigate Premier Access for Emergency Care and Transportation of the Sick and Injured, 12e(2354FF-Gi

Group overrides # Add group override _

User overrides

Mo group settings overrides have been created for this quiz.
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